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Building an NIH Biosketch in SciENcv as a Delegate

Background

In March 2021, the National Institutes of Health (NIH) issued notice NOT-OD-21-073, followed by NOT-OD-21-
110, mandating use of a new biosketch format and required information for submissions due on or after January
25™ 2022. The new format template is available in SciENcv (Science Experts Network Curriculum Vitae). This
guidance outlines the steps for departmental research administrators to create a biosketch as a delegate using
SciENcv via National Center for Biotechnology Information (NCBI).

SciENcv Overview

e SciENcv enables researchers to easily assemble information, including expertise, employment, education
& professional accomplishments to populate several versions of an NIH biosketch.

o  Profiles from NIH eRA Commons and ORCID can be linked to NCBI to populate the SciENcv profile with
information stored in eRA and ORCID accounts.

e Ensures biosketch layout and citations complies with NIH rules.

e Eliminates repeated entry of general biosketch information when customizing it for each application.

e Reduces administrative burdens associated with federal grant submission and reporting requirements.

Table of Contents

ACCESS TO NCBL....eiiiiiiiiiii e e 2
Setting UP the NCBI ACCOUNT....cciiiiiie ettt cetee e e st e e e st e e e s aae e e e e ssaeeaeesssteeessnsseeeeesnsseeessnnsnees 2

Linking to eéRA CommONS @Nd ORCID.......coiiiiiiiiiieiee ettt e e e e e e e e e rae e e e e e e e e e s nnaaaaeeeaaeeas 2

Fi¥e [o [T =l D= [T == | <L RURRPRRINt 3
Building or Adding t0 @ BibliOgraphy ...ceeieiiiii et e e e a e e e aae e e e e 4
Building the NIH BioSKetCh in SCIENCV ...ccuvviiiiiiiiee ettt e e s s e e e s sbaae e s s aaaeeeenans 5
Related ReSOUICES/RETEITAI LINKS ...ccciviiieieiiiieeeeeeeeeiitett ittt e e e e e eeiar et eeeeesesesasaeeeeeessssessssaseeeeesssssasrssesseessss 8
Appendix A - How do | link 3rd party logins to my NCBI aCCOUNE?......cccuvveiieiiiiiiiiiieeeeece e e e e 8

Page 10f9


https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-073.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-110.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-110.html
https://www.ncbi.nlm.nih.gov/sciencv/

3 HARVARD

MEDICAL SCHOOL

OFFICE OF
Research Administration

=
)

Access to NCBI

An NCBI account is required to get access to SciENcv.

You can create an account using your Google, NIH Login, eRA Commons login or a 3™ party sign-in option, one of
which is your Harvard Key. See Appendix A on how to add a 3™ party sign-in option.

If you need to set up the account in NCBI, go to the NCBI homepage and click on Sign In located in the upper
right-side corner and then choose Register for an NCBI account and follow the prompts.

Setting up the NCBI Account

Linking to eRA Commons and ORCID

NCBI allows linking to eRA Commons and ORCID. When you link the NCBI account with the eRA Commons
account and/or the ORCID account, the general information from those accounts will be transferred to the NCBI
account and can easily be added to the biosketch. Click on your email in the upper right-hand corner, to go to

the NCBI Account Settings page.

= MNCBl  Resources ™ HowTo @

My NCEl » Settings

pemille_konowi@hms. harvard.edu My NMCBI  Sign Out

= NCBI

Respurces [+ How To (&

Iy MCEI » Settings

NCBIl Account Settings
Email

Pernille_Konow@hms.harvard.edu |(zonfirmed)
Thizs email is wsed for delivery of saved searches.

Linked accounts ¥iour can Sign i via thesa Srd-parties. Contact tha 3nd party R sign-in related lssues.

eRA Login Pernille_Konow@hms. harvard. edu (curenthy signed in via this

methiod]

= NCBI  Resources ®) How To ©

\ly MCBI » Linked Accounts

Linked Accounts

|f you are signed in to an account from one of these organizations, you can link it to your My NCBI
account. You can sign in to My NCBI without entering your usemname and password 3= long 3= you
are signed in to any of these organizations’ web sites. You can slso share your biblisgraphy and other
data with the linked account.

Your Linked Accounts

+ =RA Login (Pemile_Konow@hms harvard.=du) [

Return to your Account Ssttings page

Click on Change, to link more accounts.

Then click on ORCID and follow the
prompts.

All Available Partner Accounts

To link your My MCEBI account to one of these partner organizations, click on its link. If necessary |
you will go to that organization’s login page to log in. “ou will then ses that sccount listed sbove under
“Your Linked Accounts.

Search for account name: | ORCID

Login sccount Options

Account + | Category

ORCID ORCID
N
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= NCBl Resources ™ How To &

My MCBI » Linked Accounts

Linked Accounts

If you are signad in to an sccount from one of these organizations, you can link it to your My NCEI The eRA Commons and ORCID accounts are
SCcoount. You can sign in to My NCBI without entsring your usemame snd password as long a5 you .

are signed in to any of these organizations’ web sites. “ou can slso share your bibliography and other now linked to the NCBI account.
data with the linked sccount.

New sccount successfully finksd. Click on Account Settings to return to NCBI

) Account Settings.
Your Linked Accounts

+ eRA Login (Pemille_Konow@hms. harvard.edu) [
« ORCIiD ~

Return te r Account Settings pgge

Adding Delegates

Stay on the NCBI Account Settings page and click on Add a Delegate. This will allow the NCBI account holder to
add delegates that will have access to manage their bibliography and SciENcv profiles

Delegates

Delegates

My NCEI User . My
E-mail SciENcv Remowve
Name ! Bibliography

{Amaiting I J@tims. harvard.edu i

confirmation)

Add 3 Delegate

Enter the delegates email address, and the delegate will receive an email with a link to activate the access.

As the delegate, click on the link in the email and if you don’t have an NCBI account, you will be invited to
register for one. If you do have an account, log into your NCBI account where you can Confirm or Decline

Connection.
When the delegation has been accepted, the PI must go back to SciENcv and choose what the delegate will have

access to; My Bilbiography and/or SciENcv.

Delegate forf[ ]

Delegation Confirmation for My Bibliography and SciEMcv

:155 added you as a delegate for their bibliography and SciEMev profile in My MCEL You will be able to view the bibliography, add citations, remave them, and perform other
actions on it as if you were nkonow. Similarly, you will be able to view their SciEMcv profile and add information, remove items, and perform other actions on it as if you were nkonow.
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The faculty member adding you as a delegate is now listed in My Bibliography and SciENcv.
Click on My NCBI in the upper left corner of your screen, and you will see the faculty member added to your My

NCBI main page.

My Bibliograph
b LIEE SciENcy -
*four bibliography contains 4 items. - —
Share your bibliography with this URL: LT = E yp=
https:/Fwwww.nebi.nlm.nih. gow'rmyncbilpernille. konow:. 1/bibliography/public’ Test 1 MNIH biosxeich June 2021 03-Jun-2021 Prvste  NIHBioskeich2
Delegated Bibliographies
Delegated CV :
Bibiography ftems. Sharing
nkonow
Micolai Konow's bibliography 81 public
Manage SciENoy s

Manage My Bibliography »

Building or Adding to a Bibliography

You can add citations to your faculty’s bibliography from PubMed, a file or manually. PubMed is the search
engine accessing primarily the MEDLINE database of references and abstracts on life sciences and biomedical
topics.

Click on Manage My Bibliography (will take you to your bibliography), or your faculty’s bibliography listed in the
same section (will take you to directly to the faculty bibliography). The advantage of adding citations directly in
the faculty bibliography is that you can see immediately which citations are in Public Access Compliance.

£* Manage citations ~ (4 Add citation} ~ T Filter citations -

From PubMead
When adding rem £

From a file, use (e From a file

.ris, .txt, nbib

Your bibliograp EEELTEU
- L=t bikli = When adding through

PubMed, search by topic,
title or author

turkey tendons | Search PubMed

ol I

Add ditation manualty
Choose the type of citation to create:
Joumal article that does not appear in PubMed $ Search Results 1’073 items
( Mulf)scale and multimodal X-ray Analysis: quantifying phase orientation and
* Required field Clear all fiels . -
+rorphology of mineralized turkey leg tendons.
Title | Article e Maurya AK, et al. Acta Biomater. 2021
1 item(s) selected
Author | First Name | M | Last Name | Add To My Bibliography
Add Another Author
Journal
Publication Date (@) ‘ s | | DD ‘ YYYY |
() Forthcoming
Volume . . N P
‘ ‘ e ‘ Feee ‘ If a citation does not appear in PubMed because it is too old or not yet
URL ‘ ‘ available in PubMed, you can add it Manually. Add as much
information as possible. There is also a dropdown menu and you can
Unique ID ‘ | Type | BMID . add Books & chapters; Meeting Abstracts; Presentations; Patents etc.
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Building the NIH Biosketch in SciENcv

Go to the main page of MyNCBI and click on
the link nkonow under delegated CV, then
click on Create New Document. You can
now see you are working on the faculty
biosketch.

My NCBI » SciENcv » Delegated by Nicolai Konow

Working as a delegate for Nicolai Konow (

Nicolai
http://orcid.org/0000-
ScENcv documents Edit (@ Create New Document
Last Update Name
06-Nov-2015 Micolai Konow MNSF Movember 2015
06-Nov-2015 Micolai Konow MIH November 2015

08-Mar-2021 NSF biosketch

12-Mar-2021 Konow MSF CnP

&) Create New Document

Add a title to the Biosketch

Choose your biosketch format

s

Choose Source of data. You can Start with a
blank document, the example here is pulling
in information from ORCID. If you use an
Existing Document as your source of data,
be prepared to thoroughly review and edit
the text if needed.

J
Choose your sharing preference. Public or
Private?

SciENcv a1

MName Last Updste Sharing Type -

Test 1 NIH bioskeich Juns 2021 03-Jun-2021 Private MIHBigskeich2 -

Delegated CV :

Manage SciEMoy »

SciENcv: About | Using

Type Sharing

Old NSF Biosketch Private
NIH Biosketch Private
NSF Biosketch Private
NSF Current and Private

Pending Support

Create a New Document

Deocument name Test for Dr. Soandso

Enter 3 name to help you o identify this document

® NIH Biosketch (March 2021)
' NIH Biosketc

2 NIH Fellowship Biasketch (March 2021)

Format

) NSF Biosketch
) NSF Current and Pending Support

) 1ES Biosketch

Selzct 3 format for this document
Choose data source O Start with a blank document
) Existing Document:

ORCID

® External source:

Your ORCID sccount is linked to SciENov.

Sharing ® private

2 public

You can change the shared sattings at any tima.

Cancel
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Profile name:  Test for O Scancsa [ Ezit |
Profile bype: MIH Blesketoh [March 2021 ) MIH Bisgraphical Sketch Insbruchions
Last Updated: 9 June 2021

Sharing: Private | Change |

OMB No. 0925-00011 and DSE5-0002 (Rew. 1272020 Approwesd Through 02/28/2023)

HAME Ecit
aonora, Micolal

Click here bo nk =78 Comimans Socmunt

EDUCATION/TRAINING Ecit entries |
(Begin with Saccalaureate or other Infial professional ecucation, Swch as nursing, include posttoctoml training and residency training I applkable.)
DEGREE
NSTITUTION "
I AND LOCATION fif cabie) MMy FIELD OF STUDY
School of Life, Copenhagen , Denmark OTHER HASTERS: D8 f 1985 Lifie Schenomss
Thie farestry school | Boston, HA&, USA DOCTOR OF FORESTRY/ERNIRDNMENTAL STUDIES D8 J 1950 Evsgresns

A, Personal Statement

I My identéy up fo fowr peer revissnd publications that speoificad) Righiight pour evperience and gualfcations for this projec?.
[ Selbect citabio

1 ] Moculation of Flight Muscds Recruitment and '"Wing Fotation Enables
Hurmmingbircs ta Hitigate Acrial Foll Perturbations. Curr Bel. 2020 Jan 20;30(1)-1E7-195.e4. PubMec 10: 21902733,

Jo Force: Requirements Aomss Lommotnr Conditlans. Front Phaysicl.

B. Positions, Scientific Appointments and Honors

Paositions and Sclentific Appointm r:rnt:
D18 - present  Associste Professon, University of FRgT TS, hew Yark, NY, USA
011 - 2017 Assistank professon, University of High Hapes, kew Yark, NY, USA

200 - 1011 Post. Do, The Forestry University, Bastan, Ma, LISA
& zod another entry

Honors | Edt entries
an1s Homorl, NEF Fonestry
011 - 2017 Homars 2, Reviewer of the Forestry Magazine

@ add another entry

C. Contribution to Scien

ou can add up to 5 contributions. Drag
Ad anobivesr conbribubion

When all edits are
complete, create a
PDF for upload to
the sponsor portal
or as a word doc to
edit in Word.

Dicdcin this conirbagon
Decoription  gp

THIS IZ MY ARET COMTRIBUITICN TO ECIENCE AND | MY ADD UP TP 4 CITETIONS

CHatlone | Salect dlations |

a. Skateial Musde Shape Change in Relaion 1o Vanying Foros Requinemants Aoross Loenmolor Conditions. Front Physiol. 2020011:143.
Pubhied Coniral 10 PRMCT 10038S,

b. | (Oningenetic plasticy in cranial morphokogy s associaind with 2 chang in the 1ood processing bahavion in Alpine rawts. Front
Tool. 3030 Moy $5.17(113L. PubMied Ceniral ID: PRCTESTTET.

B Incude link to complets bst of publishes work in My Biblicomaphy.
[Seecting this option will make the list public. )
Complete List of Published Wiork in Eibdi )
bt/ wwan ol nim. nih. gor mrymectill_——————— Jhiblicgraphy public!

. J

Add additional
degrees/training

Add Personal
Statement, Ongoing
and Recently
Completed Projects
and click Select
Citations to add
citations from the
faculty’s My
Bibliography

.

~

J

Add more
information to
Positions, Scientific
Appointments and
Honors if needed

\.

Contributions must
be manually entered
one at the time. Add
citations using the
same above when
adding citations to
the Personal
Statement

J
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Sample of the new NIH Biosketch generated from SciENcv. This biosketch is acceptable for upload to grants.gov,
ASSIST and eRA Commons.

OME Mo, 0525-0001 and 0525-0002 (Rev. 122020 Approved Through 020282023

BIOGRAPHICAL SKETCH

Provide the following information for the Seniorkey personnel and other significant contributors.
Faollow this formst for each person. DO MOT EXCEED FIVE PAGES.

MAME: Eager, John
eRA COMMONS USER NAME (credential, e.g., agency login): jeager.
POSITION TITLE: Associate Professor

EDUCATION/TRAINING (Begin with baccalaureate or other inifial professional education, such as nursing,
include postdoctoral training and residency training if applicable. Add/delete rows as necessary.)

INSTITUTION AND LOCATION DEGREE END DATE FIELD OF STUDY
(if applicable) MMMYYYY
School of Life, Copenhagen MOTH 08/1985 Life Sciences
The forestry school , Boston, MA DOFES 08/1990 Evergreens

A. Personal Statement

THIS IS WHERE MY PERSONAL STATEMENT WOULD BE AND WHERE ONGOING AND COMPLETED
RESEARCH PROJECTS FROM THE PAST THREE YEARS THE Pl WANT TO DRAW ATTENTION TO CAN
BE ADDED.

1. Eager J. Why do some trees bloom? Front Line Blooming 2020:18:148. PubMed Central PMCID:
PMC72950926.

2. Eager J., Rose S Which bushes attracts hummingbirds? Curr Forestry. 2018 Jan 14;30(2):137-195.e4.
PubMed PMID: §3092657.

B. Positions, Scientific Appointments and Honors

Positions and Scientific Appointments

2018 - Associate Professor, University of High Hopes, Mew York, NY
2011 -2017  Assistant professor, University of High Hopes, New York, NY
2009-2011  Post.Doc, The Forestry University, Boston, MA

Honors
2011 -2017  Honors 2, Reviewer of the Forestry Magazine
2018 Honor1, NSF Forestry

C. Contribution to Science
1. THIS IS MY FIRST CONTRIBUTION TO SCIEMCE AND | MAY ADD UP TP 4 CITATIONS

2. Eager J. Why do some trees bloom? Front Line Blooming 2020;18:148. PubMed Central PMCID:
PMCT2950926.

3. Eager J., Rose S Which bushes attracts hummingbirds? Curr Forestry. 2018 Jan 14;30(2):187-195.e4.
PubMed PMID: §3092657.

Complete List of Published Work in My Bibliography:
httns:fhwm.ncbi.nlm.nih.qowmvnu::bi."iﬂhn.eauer1.n'bibliugraghﬂbublid
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Related Resources/Referral Links

Proposal & Award Policies & Procedures Guide (PAPPG) Forms F
NOT-OD-21-073

NOT-OD-21-110

My NCBI Help

SciENcv

SciENcv Background

SciENcv YouTube tutorial

Integrating with ORCID

ORCID

Office of the Vice Provost for Research (OVPR) Updates: NIH Submissions for Due Dates Before and After
January 25, 2022.

Appendix A - How do | link 3rd party logins to my NCBI account?

Use the steps below to link 3rd party logins to your account.

1. Sign in directly to NCBI with your username and password.

2. Click your username, which is located on the top right of the browser page.

pemille konowi@mhms. harvard edu My MCEl  Sign Out

3. Click “Change” in the “Linked Account” portlet.

Linked accounts You can sign in via these 3rd-parties. Contact the 3rd party for sign-in related issues.

eRA Commons Pernille_Konow@hms.harvard.edu (currently signed in via this
method)
QORCID 0000-0002-9225-9786

Change

4. Locate the 3rd party account of your choice using the search bar, then Click Harvard
University

Search for account name: | Harvard

Login Account Options

Account =«  (Category
Broad Institute of MIT and Harvard Resea_n:h_
Organizaiions
) ) Research
Harvard University Organizations
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5. You will be transferred to the Harvard Key sign in page. Enter your Harvard Key credentials,
and you will be transferred back to NCBI.

6. Your list of Linked Accounts will now include Harvard University.

Your Linked Accounts

« eRA Commons (Pernille_Konow@hms.harvard edu) ){'
« ORCID -:{'
« Harvard University (pemille_konow@hms_harvard ec -:.{'

Next time you want to sign into NCBI you will see Last signed in from this computer via: Harvard
University. Click on the underlined Harvard University link and log in through the Harvard Key login
screen and you are all set to work in NCBI.

Sign in to NCBI

. Harvard University

Last signed in from this compuier vid

Sign in with
* Google [ Login ZH» Commons
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